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_____________________________________________________________________________________ 

Welcome to Abilities Preschool Program!   
 
Abilities Philosophy 
At Abilities, we believe that all children can learn. We believe in the strength of the family and promote 
wellness and development of all children.  We know that learning is encouraged by safe, orderly, and 
caring environments, where children feel that they are contributing to their community and world. With 
our various programs, we hope to provide a special opportunity to open a new door to each child’s 
future.  We believe that a program should be child-oriented with the teacher/therapist acting as a 
facilitator for learning and creativity. We believe that children are active learners and encourage “hands-
on”, “minds on” discovery, geared to their developmental ages and abilities. We believe that by 
providing children with enriched learning environments, the children will feel empowered to make 
choices, contribute, and learn, based on their individual strengths. With our programs, we strive to 
promote cognitive, social, emotional, physical, and communication development. We believe that this 
early age is an important period in the growth of a child. We believe the foundation for how children 
perceive themselves as engaged learners, as confident and competent individuals, and as caring 
members of the community and world, lays in the quality of their early experiences. We believe that by 
building a strong foundation, we will increase the likelihood of our children becoming productive 
individuals.  

 
Curriculum 
Abilities utilizes a play-based model called the Creative Curriculum, which is present in all classrooms.  
Within the Creative Curriculum, classrooms are structured to reflect the developmental continuum.  
Instruction is presented in a way that children feel safe and comfortable and, in time, become 
independent, confident learners.  The Creative Curriculum focuses on child development, learning 
environments, content areas, defining the teacher role, and recognizing the family role, along with 
establishing specific “interest areas” in the classroom that have been shown to facilitate 
social/emotional, physical, cognitive, and language development (e.g. block area, water play, dramatic 
play area, etc.). The Creative Curriculum emphasizes small group instruction and rotations in order to 
provide the most effective, accessible instruction. Visual, auditory, and hands-on teaching are all aspects 
of the Creative Curriculum approach and provide the instructional tools needed to further child 
development.  Teachers at Abilities track children’s progress and identify areas that need further 
attention. 

 
To encourage the consistent development of all of the young learners, the teachers at Abilities develop 
programming that specifically supports the children’s unique learning needs and respects their 
differences in ability, culture, and learning style.  While all of the young learners are taught within the 
context of the Creative Curriculum, teachers create differentiated, developmentally-appropriate 
learning environments that allow each child to explore, understand, and complete constructive tasks at 
their own pace. 
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Abilities aims to prepare the students for the transition to elementary school through the teaching of 
developmentally-appropriate social, communicative, academic, and self-care skills and that requires 
teachers to consider the accessibility of every concept. 

  
With a focus on developing literacy, daily living, math, and other pre-academic skills, the teachers’ 
instruction ensures that the students’ days are the appropriate combination of interesting, interactive 
lessons, and focused learning opportunities that support and complement individual learning styles.  
Abilities  seeks to cultivate more independent young learners who will leave the school more prepared 
to face the fun experiences and exciting challenges of elementary school. 
To create a caring atmosphere, a safe environment, and a positive learning climate, we teach our 
students procedures beginning on the first day of school, and reinforce them daily. People assisting the 
students rely on this schedule to maximize their time with the students. 

 
Free Play- Students work on developmentally appropriate activities that enhance language, social, and 
cognitive skills. Activities may include working on an art project, table top activities, dramatic play, book 
area, or building blocks.  Teachers and Therapists encourage cooperative play, turn taking, sharing, and 
language among children. 
Teachers give a two-minute warning to help students transition from one activity to the next; the 
warning gives students time to process what they are expected to do next and transition smoothly 
between activities. To indicate the next activity, teachers provide gestures, objects, songs, and extra 
visual cues, such as a picture of students patiently waiting in line or a picture of a snack.  

 
Clean-Up Time- Teachers sing the “Clean-Up Song”. The class works together to put toys on shelves — a 
procedure students have practiced and rehearsed so they can spring into action and clean up as the 
teacher sings the song. 

 
Circle Time- The teacher sings the same welcome song each day. The children sing along, readying 
themselves to participate in circle time: The structure of circle time is consistent each day. They will sing 
the “Calendar Song”, do a movement activity, dance to a song, learn a poem, discuss the letter/color of 
the week, and practice a social skill, such as listening, courtesy, or sharing 

 
Gym/Playground- The children engage in gross motor play by dancing, jumping, stretching, hopping, 
walking and moving through obstacle courses. Concepts are also incorporated such as colors, in and out, 
and under and over. Listening skills are encouraged, as well as turn taking and peer interaction. Just 
before the end of gross motor play, the teacher gives students a two-minute warning and reminds them 
where to line up. 

 
Snack Time- Students wash their hands with help from adults in the classroom. Once students are in 
their assigned seats, the class sings the “Snack Song”.  Having a snack as a group is a great way to work 
on manners and turn taking and to develop self-help, communication and social skills.   

 
Circle/Story Time- Students come together again for the activity or lesson of the day. Listening to stories 
in a group helps encourage attentive listening and comprehension skill development as well as an 
appreciation for books. The books chosen typically relate to the thematic unit of the week. Children also 
get time each day to look at books independently. 

 
Small Groups-  Small groups of children rotate to activities every seven to 10 minutes and are assisted 
by therapists/assistants. Arts and crafts, fine motor, sensory and pre academic skills are addressed 
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during this time. Small group work allows for children to have a greater opportunity for adult attention 
and reinforcement. 

  
Dismissal-  The class sings the “Goodbye Song”.  Students then line up and are dismissed to caregivers. 
 
Orientation to Family and Child 
As the big day draws near, some children may be apprehensive about their new adventure, may be a 
little homesick, develop an ailment, or become tearful. Please try to bear with them as they adjust, and 
resist the urge to keep them home. The sooner they see that everything will be fine, the sooner they will 
adjust. If your child is having difficulty, please contact us and we will work with you to help make this 
adjustment go smoothly. 
 
Arrival and Dismissal 
Your child's safety is of the utmost importance. We will only release the children to parents or guardians 
unless you have given us permission to release your child to someone else. You will be given a form with 
this packet to fill out for this purpose. Please be sure to include all people who may pick up your child on 
this form. They will also be required to show their driver's license to verify who they are. We ask that 
you also bring your license the first week to allow us time to become familiar.  Staff will be available at 
the entrance to help your child. Occasionally, there may be circumstances that prevent a parent from 
being on time. Please call Abilities to let us know that you will be late. Please be safe traveling to pick up 
your child if you are running late. We will not leave a child unattended and your safe arrival is more 
important than a late arrival. Please use the front entrance when entering the building. For the safety of 
our students, doors will remain locked from the outside during our sessions. These doors are always 
unlocked from the inside in case of an emergency exit. If you need to pick up your child early from 
school, please enter through the main entrance and have the office contact the classroom. 

 
Items to be Provided by Parents 
At this time, we ask that you please refrain from sending a backpack as we are doing our best to 
eliminate bringing items in/out.   

 
Clothing  
We will be very busy people and we don’t want to worry about messing up our best clothes! Although 
we provide smocks, please dress your child in comfortable clothing that you would not mind getting 
paint, dirt, food, etc. on.  We are going to have a great time and it may show on our clothes! The child’s 
clothes should be free of complicated fasteners for easy manageability. The child should leave a change 
of clothing at Abilities in case of emergencies. Any child can have an accident or spill their drink. 
 
Snacks 
We will provide a daily snack and drink.  We appreciate bulk snack donations which can be arranged 
with your child’s teacher.   Since we are a nut free facility, we appreciate you leaving home baked goods 
at home.  Thank you for your cooperation as we try to keep all children as safe as possible.   
 
Toys 
We have many new and exciting things for the children to play with at school. Therefore, we ask that the 
children leave their toys at home.  Abilities is not responsible for any article brought from home. 
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Calendar 
We will follow the Saratoga Springs School District schedule for weather related school closings and 
delays.  Please refer to Abilities’ calendar for specific holidays that we observe.   

 
Celebrations 
We will have celebrations and signups for those wishing to send special store bought, nut free treats for 
the party. Birthdays are special and important occasions. Please make arrangements with the teachers 
for any special plans to make a child’s birthday one of a kind. All treats for parties must be store-bought 
due to our nut free facility policy.  
 
Policies 
 
Enrollment 
Annual physical forms must be up-to-date on file.  
 
Notification of Changes 
It is the responsibility of the parent to notify Abilities of any changes in information provided on the 
enrollment form. We must have current address, phone number, etc. Please put any new information in 
writing and give it to the program director. Changes should be made as they occur. 
 
Illness 
If the child becomes ill while at Abilities, parents or persons designated by the parents will be called and 
asked to make arrangements for the care of the sick child. Parents must notify Abilities of the child’s 
illness or suspected illness and make alternate arrangements if the child is experiencing a temperature 
exceeding 100 degrees, excessive coughing, vomiting, diarrhea, green runny nose, etc.  

 
Abilities will notify the parent if the child shows any symptoms, and the parent will be notified to pick up 
the child when requested by the provider.  If the parent is unable to be reached, the next person listed 
on the Pickup Authorization Form will be contacted for pick up of the child.   

 
The child must be fever free for 24 hours prior to returning back to Abilities.  If antibiotics are prescribed 
by your child’s physician, your child must have at least two doses of the antibiotic prior to returning.  
 
Communicable Diseases 
Children with contagious or infectious diseases will be excluded from school for the period of time that 
they are liable to transmit the disease to others. The administration may require an examination by a 
physician to determine the disease condition and the liability of transmitting the disease.   We follow the 
Department of Health policy as well as CDC guidelines. Please refer to the prevention and control of 
communicable diseases, Department of Social Services, and New York Department of Health for specific 
time frame of exclusion for contagious or infectious diseases.  Staff and children will wash hands with 
soap and water throughout the day. Frequently touched surfaces will be disinfected throughout the 
day.  Masks are optional for children under 5 years old.  

 
Injuries at Abilities 
At Abilities, we provide a safe environment. If a minor injury occurs, first aid will be administered. If the 
child requires ice, an incident report will be filled out and provided to the parent as well as kept on file 
at Abilities. If the injury is serious, we will notify the parents or someone designated by the parent. The 
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parent or designated person will be asked to assume responsibility for securing further treatment for 
the injured child. 

 
In the event of a life threatening medical emergency, we will call 911 and then the parents.  If the 
parents cannot be reached, we will then call the persons listed on the Pick up Authorization Form.   
 
Absences 
If your child is going to be absent from school, please email us at abilitiescentersaratoga@gmail.com, or 
call the office at (518)306-1808 to leave a message with the receptionist or on our voicemail. Please 
send a written explanation upon the child’s return to school. If your child has a contagious illness, please 
give us that information as well.  

 
Communication 
Please feel free to request a parent teacher conference anytime you feel it is necessary throughout the 
school year.  Newsletters will go home with your child. Through these letters as well as video messages, 
we will provide you with information about what we are doing in class. 
 
Behavior Management Policy and Procedures 
The purpose of behavior management is to provide a safe learning environment for all students, help 
students develop responsibility and self-regulation behaviors, and create a caring community of 
learners.   
 
Abilities will utilize The Zones of Regulation, a curriculum designed to foster self-regulation and 
emotional control.  Each classroom will be equipped with a ‘calming corner’ to provide students with a 
space to calm down or self regulate when they need to.   

 
Behavior management steps and guidelines for staff:   

 Teachers provide set clear, consistent, and fair limits for children’s behavior.  
 Teachers hold children accountable to standards of acceptable behavior.  
 Teachers engage children in establishing rules (when appropriate). 
 Teachers redirect children in more acceptable behaviors or activities. 
 Teachers frequently remind the children of rules prior to activities. 
 Teachers listen to and acknowledge children’s feelings.   

 
Behavior management steps and guidelines for children:  

 Students help establish classroom rules (when appropriate). 
 Students are held accountable for demonstrating acceptable behavior. 
 Students function as a caring community of learners. 

 
Behavior management techniques used by staff:   

 Teachers establish personal relationships with children. 
 Teachers adapt responses to the needs of the individual. 
 Teachers continually observe children’s interactions. 
 Teachers are alert to signs of stressful situations for children and use effective strategies to 

reduce stress, and teachers foster children’s collaboration with peers. 
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If a child makes an inappropriate choice, he or she may be encouraged to go to the “quiet place” to be 
away from the situation and think about the problem. He or she may return to the group when the child 
has calmed.   

 
Behaviors of a serious, recurring nature which may jeopardize the safety of children attending Abilities 
will lead to the dismissal of that student from the program.  Staff will document incidents of aggression 
on incident report forms. When there are children for whom aggression is an on-going issue, a parent 
conference will be scheduled and a written plan will be formulated. Following these steps, Abilities 
reserves the right to terminate a child from the program if a child is consistently unable to gain control 
and persists in aggressive behaviors that pose a constant threat to their peers and/or the staff. 

 
Emergency Preparedness 
Abilities staff is prepared for a variety of emergency situations.  Fire drills and lock down/lock out drills 
are scheduled throughout the year.  In the case of an emergency that requires evacuation, Abilities’ 
evacuation site is 6 Mountain Ledge, Wilton, NY. 
 

 
Unresolved situations 
Parents should make efforts to resolve differences and concerns with the lead teacher. When 
circumstances are not resolved with the teacher, parents should address these concerns with the 
program director. If issues are still unresolved, parents should address these concerns to the CEO. 
 
Abilities phone number is (518)306-1808. The teachers can also be reached via email 
at abilitiescentersaratoga@gmail.com.  
 

 
Thank you for sharing your child with us at Abilities!   
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